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Information Handbook

 “Committed to Excellence in Education”

A Ministry of Faith Baptist Church

& Christian Academy

Ludowici, Georgia 31316

FULLY ACCREDITED

Terry D. Sellars, Pastor / Administrator


The mission of Faith Baptist Pre-School is to provide a well-balanced program that strives to meet the physical, intellectual, emotional, and spiritual needs of each child. The spiritual needs are addressed by the implementation of biblical values within the scope and sequence of the curriculum. This is all done in a loving, disciplined, and nurturing environment.

Believing that each child is unique, we seek to aid the child as an individual made in the image of God, and to develop a pace that has been set forth for him/her. 

It is also our belief that the family is an institution ordained by God. In order to compliment your home, it is our desire to provide a loving, Christian atmosphere as an extension of your family unit. 

Faith Baptist Pre-School has an experienced and loving staff. They view their positions as a ministry to children rather than just a job. We use the A Beka Book curriculum which gives the child an enjoyable experience in a hands-on learning environment. 
Hours of Operation
· Pre-School opens at 7:00am and closes at 5:30pm
· Three and Five day programs are offered for two and three year old children 

Faith Baptist Pre-School Fees

Programs & Available Rates
Registration Fee per Family (Non-Refundable) 

$100
Facility & Supply Fee per Child (Non-Refundable)

$65
2 & 3-Year Old Program - Weekly

5 days per week (Full day) 

$85
5 days per week (AM or PM only) 

$65
3 days per week (Mon-Wed-Fri, Full day) 

$55
3 days per week (Mon-Wed-Fri, AM or PM only) 

$45
Before & After- Care per Day
Must be enrolled in FBCA programs

$5.00 per day
Discount Rate

Second Child 

15%
Third Child 

20%
Fourth and Succeeding Children 

25%
ADMISSION POLICY

Parents may enroll their children for preschool in the school office Monday through Friday. Enrollment is not finalized until the following requirements have been completed. It is preferred that children be potty trained before beginning preschool, however, our staff will work with children in this area. Parents should provide “pull-ups” for children, NO DIAPERS PLEASE!
· An interview with the school principal or Pre-school Director – by appointment only

· Registration form completed

· Registration fee paid

· Copy of the child’s birth certificate

· Immunization & Health forms completed (Form #3231)
· Pick-up form completed

PHILOSOPHY

Believing that each child is unique, we seek to aid the child as an individual made in the image of God, and to develop at a pace that has been set forth for him. A well-balanced program is a part of the mission of the Faith Pre-School. It is our desire to meet his needs physically, intellectually, emotionally, socially, and spiritually. It is also our belief that the family is an institution ordained by God. In order to compliment your home, it is our desire to provide a loving, Christian atmosphere as an extension of your family unit.

Scope & Sequence

	Language
Arts 
	 
	Two-year Olds

Language development and listening skills that include color words, shapes, animals, transportation, countries, community helpers, health, safety, manners, science 
	 
	Three-Year-Olds

Recognition of name, sound, and picture for short vowels and consonants
Formation of vowels and consonants in upper and lower case
Language development and listening skills that include color words, shapes, animals, transportation, countries, community helpers, health, safety, manners, science

	
	 
	


	Numbers 
	 
	Simple counting 1–25
Number concepts 1–10
	 
	Simple counting 1–30
Number concepts 1–15

	
	 
	


	Bible 
	 
	Hymns/choruses
Memory verses
	 
	Lessons such as Creation, Noah, Boy Samuel, Daniel, Boyhood of Jesus, Zacchaeus, Good Samaritan


HOURS OF OPERATION 

· Pre-School opens at 7:00am and closes at 5:30pm

· Three and Five day programs are offered for two and three year old children 

Three and five day programs are provided for ages two and three. 

HISTORY 

The Faith Baptist Christian Academy was founded in 1979. The school has maintained a reputation of excellence for over 25 years. FBCA not only provides for a pre-school program, but also provides for an excellent elementary and secondary program (K-4 – 12th grade) with accreditation through the Georgia Association of Christian Schools. We are committed to excellence in a Christian environment. 

DAYS CLOSED 

Faith Baptist Pre-school will be closed on New Year’s Day, Memorial Day, Independence Day, Labor Day, Thanksgiving, and five-seven days at Christmas, which would include Christmas Eve and Christmas Day, Memorial Day, and Independence Day (July 3 & 4). 

NONDISCRIMINATORY POLICY 

Faith Baptist Pre-School, a ministry of the Faith Baptist Church & Christian Academy, admits students of any race, color, national and ethnic origin to all rights, privileges, programs, and activities generally accorded, or made available, to students at the school. It does not discriminate on the basis of race, color, national or ethnic origin in administration of its educational policies, admission policies, and other school-administered programs. 

FINANCIAL POLICIES 

A fee schedule and financial policy is published annually. In addition to the following, please read the contract carefully before submitting. We are a non-profit pre-school and do not offer scholarships or rates based on family income. It is, however, our desire to provide a reasonable tuition.  Registration fees are non-refundable.  All forms are to be completed prior to the enrollment date. 

Tuition for two and three year old children is to be paid weekly by the Friday in advance of the week of service. A late fee of $15.00 will be incurred on the second Monday at 12:00 noon after the due date.  Weekly tuition will not be adjusted for sickness, holidays, or closings due to inclement weather. 

If you are planning to withdraw your child, please give two weeks written notice in order that we might contact someone on a waiting list. If advance notice is not given, you will be charged two weeks of tuition. 

A late pick-up fee of $15 is charged per child per hour anytime after 5:30PM. There is a one-hour minimum. All returned checks will incur a charge of $25.00 for each occurrence. Please pay by check or money order made payable to the Faith Baptist Christian Academy (FBCA). 

SUMMER ACTIVITIES 

Activities in the summer months are geared for fun, excitement, imagination, and relaxation. There will be ball games, dress-up days, picnics, and more. 

VACATION CREDIT POLICY
A child may be absent one week without payment for a “vacation week”. A Vacation Request Form must be submitted to the office two weeks in advance. PreSchool bill must be current.

CHILD/STAFF RATIO 

We maintain a child/staff ratio according to the GACS guidelines. 

STAFF QUALIFICATIONS 

Staff personnel are all experienced and trained for their respective positions. All staff members and faculty are required to participate in the yearly Teacher Training courses offered by FBCA. All teachers are fully qualified and must be involved in a continuing education program leading to teacher certification by the Georgia Association of Christian Schools.
All staff members are required to be free of any disability that would prevent them from caring for children. 

SICK POLICY 

A child that has a fever, diarrhea, unexplained rash, runny nose of “green or yellow” (this usually means an infection), infectious diseases, any viral symptoms, or is vomiting, will not be allowed in the pre-school until the child has recovered. If your child is sick during the night, he should not attend school the following day. Please do not give medication to simply control the symptoms. In most cases, the child will run a fever after the medication wears off and is still contagious to the other children and teachers. If your child becomes sick while at school, you will be called and asked to pick them up immediately. Children may return after they have been symptom free for 24 hours. 

MEDICATION 

Medication is administered only twice a day - after lunch and after snack time at 2:30PM. This will be done only if the medicine form has been properly filled out and signed by the parent. We do not administer medicine on a “if/when needed” basis. We will not give patent medicine that is contra-indicated, or that is past its expiration date, or was not prescribed for the child. All medications including aspirin, a signed note from the parent with instructions for administration must accompany cough drops, Chap Stick, and Tylenol sent from home. The child should be instructed to give the medicine to the workers upon arriving at school. 

An Authorization to Administer Medication Form must be completed and signed before medication can be given to the child. 

OUTSIDE PLAY 

Except in intense heat or inclement weather, children will have an outdoor time each day. If your child has been absent due to illness, he will still be expected to go outside for fresh air and sunshine but will be encouraged not to run and overdo it. 

FOOD AND PERSONAL ARTICLES 

Breakfast is served for children arriving by 8:00-8:30AM. A lunch is provided to all students in the pre-school. Children are not to bring toys, games, etc., unless it is listed on their activity calendar or the teacher has given special permission.  We cannot be responsible for any article brought from home that is lost or damaged. 

BIRTHDAY PARTIES 

Parents are welcome to provide cupcakes for their child’s birthday. These items will be served during the children’s snack time. Parties that include invitations, visits from clowns, etc., should not be held at school. 

PARENT COMMUNICATION 

Teacher/Parent Conferences will be held as needed. The parent as well as the teacher may request them. Any minor problems that may arise should be directed to the teacher before bringing them to the attention of the administrator. If you believe there is still a problem after talking with the teacher, please contact the school office. Teachers will strive to keep you well informed of your child’s development. Please check your child’s book bag each day for announcements, and remove these papers from your child’s bag daily so we can be sure you have seen the papers. 

ARRIVAL/DEPARTURE 

Each child should be brought/picked up at his/her designated area. A child must never be left in any location without supervision. We would like to encourage you to drop off your children with a hug, kiss, and a promise to pick them up as soon as you are able. Please keep conversations with the teachers short. 

 INFORMATION CHANGE 

Any changes that occur on your child’s application or health form must be turned into the teacher as soon as possible. 

VISITATION 

Feel free to pick your child up at anytime after the academic day (12:00PM) without prior arrangements. However, keep in mind that your child, as well as other children, act differently when parents are in the room. We would ask that you not come to the Pre-school for a visit and then leave without taking your child. Having to make another break from the parent is upsetting for a young child, the teacher, and other children in the room. This is especially disruptive since we have a structured, academic program. Of course, there may be exceptions, but please consult with the teacher prior to your visit if you will be leaving without your child. 

FIELD TRIPS 

Some field trips will be scheduled throughout the year for fun, experience, and education. 

DRESS GUIDELINES
Girls: All clothing must be appropriate and modest in appearance. Clothing with insignias, pictures, or slogans promoting unwholesome themes may not be worn. Girls may wear modest shorts. A change of clothes should be kept in the child’s book bag at all times.  
Boys: Neat pants and a T-shirt free of insignias, slogans, or pictures promoting unwholesome themes may be worn. Jewelry of any kind (earrings, bracelets, necklaces, etc.) should not be worn to school. The hair should be cut short and off the eyebrows, collar, and ears. Hair should be smoothly tapered with no lines, or grooves, etc.  “Fad” haircuts are not appropriate at school. Boys may wear modest shorts and windbreaker pants. A change of clothes should be kept in the child’s book bag at all times. 

DISCIPLINE POLICY 

We believe that consistent loving discipline is essential in contributing to a good program. The basic responsibility for discipline resides in the home; therefore, parents will be informed when unusual circumstances arise. It is almost impossible to be of any real help to your child unless you are in active support of what we are attempting to do. (Prov. 3:12, 13:24, 19:18, 22:15)
Sometimes a child will persistently have a behavioral problem such as, hitting, biting, or some other form of disobedience. We usually handle these situations by talking with the child, separating him from the rest of the group, or taking away a privilege and making him apologize for his actions. For problems that continue, the parent is asked to come to school for a conference and discuss the child’s behavior. The school reserves the right to request the withdrawal of any student whose parents are not willing to follow the well-established disciplinary procedures of the pre-school. 

PHYSICAL EXAMINATIONS 

The State of Georgia requires that all children have their immunizations up-to-date. Please complete the appropriate form (Form #3231) for your enrollment.
PROGRESS REPORTS 

No report cards are issued for Pre-school. Parents of all childcare children may consult teachers and staff regarding the progress and behavior of their children at any time. 

AFTER-CARE 

The facilities of the Faith Baptist Pre-School are modern, clean, and kept in a state of good repair. It is built of brick, block, and wood construction with central air conditioning and heating. The present facilities allow accommodation for up to 225 students. 

INCLEMENT WEATHER 

In the event of inclement weather, listen to the local radio & TV stations for announcements regarding the closing of the Pre-School. Faith Baptist Pre-School follows Long County Schools in regard to bad weather decisions. The fastest way to determine closings is to call the school office. 

MEMOS 

Memos and notes are important means of communicating between the parent and the school. Please make sure the student has a folder in their book bag to place memos, notes, or money. 

PARENT-TEACHER CONFERENCES 

You may request a teacher conference at anytime. Students should not attend these conferences. 

PARTIES 

Parents will be given an opportunity to help with class parties.  Birthday parties are allowed during regular snack time. Please notify the teacher in advance so plans can be made. A day will be selected by the teacher for a birthday party for all students who do not have birthdays during the school year. 

SCHOOL PROGRAM: K4 - 12 

Faith Baptist Christian Academy also provides a K4 - 12th grade program.  Please contact the school office for information concerning our elementary and secondary programs. 

SUPPLIES 

The school office provides a list of supplies required by the student. It is important for each student to have all of his supplies by the first day of school. 

List of Supplies for Pre-School
Crayons

Soap dish for crayons

Box of tissue

Role of paper towels

Frisker scissors

Kindermat (must have on the first day of school)

Book bag (small to medium)

(Bag should remain at school with a change of clothes for child)
Please Note:

1. Discounts always apply to the lesser amount of tuition or after-care charges. There is no discount on the hourly, daily, or summer after-care fees.

2. After-care opens at 7:00 AM and closes at 5:30 PM. 

AM ONLY begins at 7:00 AM and ends at 12:00 Noon. 

PM ONLY begins at 11:30 AM and ends at 5:30 PM and includes lunch if the student arrives between 11:30 AM and 12:00 Noon.

3. Breakfast is included in the AM only and full day programs. Lunch is included in the PM only and full day programs. Snacks are included in all programs. A student must arrive before 7:50 AM to receive breakfast and by 11:00 AM to receive lunch.

4. After-care is available for all FBCA students @ $2.50 per hour (for any part of an hour).

5. During holiday weeks or when regular school is closed, the care rates remain the same.

6. New family recommendation -- $50 discount per family recommended.

7. Summer after-care (day camp) is available on a per student per week basis for all ages (full day program includes meals). The hourly rate of $2.50 per hour is also be available (meals are extra).

Payments and Fees:

· After-care Accounts are to be paid weekly by the Friday in advance of the week of service. A late fee of $15 will be incurred on the second Monday at 12:00 Noon after the due date.

· Miscellaneous Fees:

Returned Check Fee $25

Late After-care Pick-up (After 5:30 PM, for any part of an hour.) $15

Note: Other fees may be incurred (i.e., art, etc.).
Daily Schedule

In addition to the schedule below, we include in our curriculum special days, field trips, and chapel. 
	7:00 - 8:20
	Morning Before Care

	8:30 - 11:30
	Class Begins: Circle Time, Center Time (art, housekeeping, and manipulatives) Bible Time, Academic Time (colors, shapes, numbers, alphabet, various concepts) Snack and Outdoor Play. Schedules will vary from room to room. 

	11:00-12:00
	Lunch

	12:00-12:30
	Play Inside / Outside

	12:30
	MORNING PROGRAM ENDS 

	12:30-12:45
	Settle In for Nap

	1:00-2:30
	Naptime

	2:30-3:00
	Nap Cleanup, Bathroom, Snack

	3:00-3:25
	Outside Time

	3:25
	PARTIAL DAY PROGRAM ENDS

	3:25-5:30
	Aftercare Program: Circle Time, Art, Center Time, Outside Time 

	5:30
	PRESCHOOL CLOSES


FBCA School Calendar……………2009-2010
August
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TEACHERS TRAINING
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Parent Teacher Orientation [image: image3.png]


(Open House)
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First Day of School
September
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Labor Day (School out)
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School Revival—Ludowici Campus

October
1-5

GACS Teacher’s Convention (School Out)
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Classes Resume

23 

End of 1st Quarter—Half-day for students
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PTF Meeting & Report Cards Issued
November
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Jesup Campus Bar-B-Q Fundraiser
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GACS Re-Accreditation
25—27 
Thanksgiving Holidays (School Out)
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Classes Resume
December
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Last Day of Classes before Christmas—Half-day for students
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Christmas Holidays (School Out)
January
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Teacher’s Return Day
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Classes Resume for students
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End of 2nd Quarter & 1st Semester—Half-day for students
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Teacher Planning (School Out)
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Report Cards Issued & PTF Meeting
February
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President’s Day (School out)
March
19
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End of 3rd Quarter—Half-day for students
25
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Report Cards Issued & PTF Meeting
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Teacher Planning (School Out)
April
5—9

Spring Holidays (School Out)
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Classes Resume
19—21 
Stanford Achievement Tests
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Spring Carnival
May
3—7 
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Senior Trip
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Kindergarten Graduation—Half-day for students
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SPORTS BANQUET
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Senior Graduation @ 7:00pm

June
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Tuesday—Thursday—Half-day for students
4

Awards Presentation Day

4

Last Day of School—(Half-Day)[image: image46.png]



17[image: image47.png]




 INCLUDEPICTURE "http://www.faithbaptistchristianacademy.com/tp.gif" \* MERGEFORMATINET [image: image48.png]




Summer School Begins
PRE-SCHOOL REGISTRATION FORM

This registration form is for all pre-school students who desire to enroll for the coming school year. The fees below should accompany this form: 

Registration Fee per Family (Non-Refundable) 

$100

Facility & Supply Fee per Child (Non-Refundable)

$65


STUDENT'S NAME

Age

Sex



HOME ADDRESS_____________________________________ PHONE__________

CITY/STATE_________________________________ZIP___________

FATHER'S NAME_____________________________EMPLOYER__________________WORK PHONE_____________________

MOTHER'S NAME_____________________________EMPLOYER__________________WORK PHONE_____________________

PHYSICIAN TO BE CONTACTED IN CASE OF EMERGENCY:_________________________***PHONE:______________

STATEMENT OF COOPERATION
In making application for my child to attend Faith Baptist Pre-School, it is my desire for him/her to complete the school year. It is also my desire that my child participate in the entire church / school program. I also give permission for my child to take part in all school activities - including sports activities and field trips away from the church / school premises, and absolve Faith Baptist Church, Faith Baptist Christian Academy, Faith Baptist Pre-School, and the school staff from liability to me or my child because of any injury to my child at the church / school or any church / school activity. It is also my understanding that the school staff and administration is hereby given full discretion regarding the discipline of my child. 
I understand that this includes the issuing of demerits, suspension, corporal correction (paddling), and expulsion from the church /school, if necessary. 
I have read the school information handbook and agree to cooperate fully with the staff and administration of FBCA. I agree to abide by the guidelines set forth in the information handbook.

PARENT'S SIGNATURE______________________________________DATE_________

(Please sign and return as soon as possible)

NOTICE:
Pre-School hours are from 7:00AM-5:30PM

DOCTRINAL STATEMENT

SCRIPTURES

We believe in the verbal, plenary inspiration of the Bible. The Old and New Testaments are definitely inspired word for word. We accept the Textus Receptus manuscripts from which came the King James Bible. Only the King James Bible is used in our ministry. (II Tim. 3:16)

SOVEREIGN GOD

God is a Person, eternally existing, as Trinity in unity - Father, Son, and Holy Spirit - three Persons and yet, but one God.  (Deut.6:4; Matt.28:19; I Cor.8:6)

SON

Jesus Christ, eternally existing, is the only begotten Son of God, Who became a man totally apart from sin, and being conceived by the Holy Spirit, was born of the virgin Mary, and is true God and true man. (Luke 1:30 - 35; John 1:1 - 15; Phil.2:5 - 8; Col.1:15)

SIN

Man was created in the image of God but fell through sin, bringing not only physical death but also spiritual death - separation from God. Now all mankind is totally depraved, having inherited a sinful nature, is bent toward sinning, and has become sinful in thought, word, and deed. (Gen.1:26,27;2:16,17;3:6-19;Rom.3:10-23;6:23)

SACRIFICE

The Lord Jesus Christ suffered and died as a substitutionary sacrifice for the sins of the whole world. He arose from the dead in the body in which He was crucified; He ascended into Heaven in the glorified body where He is seated at the right hand of God the Father as Head of the Church, making intercession for the saints as our High Priest.  (Luke 24;Acts 1:9-11; Rom.5:8-10; Eph.1:20-23;I Pet.3:18)

SALVATION

Man is lost and must be born again to enter the Kingdom of God. Salvation is by grace alone through personal faith in the finished work of Christ on the Cross.(John 1:12;3:3-7;Eph.2:8,9)

SERVICE

The local church is a group of baptized believers, banded together for edification, exhortation, and evangelism as commanded by Christ in the Great Commission: preaching the Gospel to every creature. (Mark 16:15; I Cor.12:12;Eph.1:22,23)

SECOND COMING

The Lord Jesus Christ Himself is coming again in the air at any moment to catch away His Church and to reward their service; the unbelievers will be left behind to suffer the wrath of God, after which Christ shall return visibly to the earth with His saints to set up His Kingdom of one thousand years of righteous rule; after this the unbelievers of all ages will stand at the Great White Throne to be judged and cast into the Lake of Fire, separated from God forever, while the believers spend eternity in the fullness of joy in Heaven with the Lord. (Matt.24:29-42;I Thess.4:13-18;Rev.19:11-20:15)
Faith Baptist Pre-School











Program Selection


5 days per week (Full day) - $85


5 days per week (AM or PM only) - $65


3 days per week (Full day) - $55


3 days per week (AM or PM only) - $45
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Faith Baptist Pre-School is a ministry of Faith Baptist Church & Christian Academy

12 S. McDonald St. / PO Box 100, Ludowici, Georgia 31316

Phone: (912) 545-9136


